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How to Access the Teacher Access Center 
 
The Teacher Access Center (TAC) is a web-based application, that can be accessed through Internet 
Explorer or your current internet browser. TAC is accessible from any PC or MAC.  

 
There are 3 ways to access TAC: 

 
1.  eSchoolPLUS (TAC) URL is:   https://eschoolplus.lisd.us/TAC 

(* Note the s added to https://) 

 
2. Beginning August 2008 you can use: 

http://www.bedford.k12.mi.us/tac 
 

3. From school you can go to the Novell bar located on the task 

bar at the bottom of the screen, click it and then double click on the Start Eschool TAC 
icon. 

 
 

 
 

 

Logging Onto the Teacher Access Center 

 
After you enter the URL (https://eschoolplus.lisd.us/TAC) for the Teacher Access Center, this login screen will 
appear:   

Enter your User Name: 

Type isd\bed then the first 4 letters of your last 
name and the first letter of your first name.  

 

Example:  Kathy Jones would be isd\bedjonek 

  Robert Kay would be isd\bedkayro 

*you must include the backslash \ after the letters 
isd.  

(The \ is located below the backspace key on 
your keyboard.) 

 

(People with three letter last names, use their last 
name followed by the first two letters of their first 
name.) 

 

TAC username is not case sensitive but the password is. 

When using eSchoolPLUS, you must allow ñpopupsò on the website to 
avoid program error. 

 

https://eschoolplus.lisd.us/TAC
http://www.bedford.k12.mi.us/tac
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Changing Your Teacher Access Center Password 

 

To change your eschoolplus password, go to https://www.bedford.k12.mi.us/changepass.php 

Passwords must adhere to the following:  Minimum of 8 characters 
      At least one CAPITAL LETTER 
      At least one lowercase letter 
      At least one number 
Your first and/or last name cannot be used as part of a password. 
 

 
 

 
Eschool+ FAQ and Help page: http://www.teacherweb.com/MI/bedford/earl 

 

 

 

 

 

 

 

Logging Off of the Teacher Access 
Center 

 
The procedure presented below describes how a user should complete the log off from the Teacher Access 
Center (TAC). 
 
  Click Set Environment link:  You will return to the login screen:   

         

 

 

   

 

 

 

 

 

 

 

YOU MUST  CLOSE ALL OPEN INTERNET 

EXPLORER WINDOWS!  
 

Browsing away from the Teacher Access 

Center will NOT log you off the system! 

Now exit 
out by 
clicking 
the X of 
the 
browser 
window in 
the top 
right 
corner. 

After successfully logging in, you will be 
prompted to select the database you would like 
to work in. Notice there is a test database for 
training and a live database. The live database is 
titled Bedford Public Schools. Choose the 

database and click the OK button to enter. 

https://www.bedford.k12.mi.us/changepass.php
http://www.teacherweb.com/MI/bedford/earl
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Using My Home to Navigate 

 
 

The My Home page appears after logging into the Teacher Access Center. It allows you to quickly access any of the 
TAC options for an individual course, to view news that the district has published for eSchoolPLUS and TAC, and to 
access reports that you ran previously.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You can show more of the screen by clicking on the Max link above the menu options.  
Clicking on the Max link will minimize the menu items. 

 
 
 
 
 
 
 
 
 
 
 
Once the menu is minimized, you can 
display the menu again by clicking on 
the Restore link. 
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Within this section of the 
window, you can specify 
Additional Columns to display 
on the roster. 

Hold down the Ctrl key and 
click on the additional columns 
you want to include. (if those 
items are being used in eschool) 

 

A green checkmark 
displays next to certain 
actions to indicate that 
you have entered and 
saved information. 

 

My Classes Home Page 

My Classes displays a list of the classes for which you need to view class rosters, take attendance or enter grades.  

 

 

 

 

 

 

 

 

 

 

 

Class Roster Page 
 

1. List  ï Click the List link to display the Class Roster page for the class.  

 

 

2. Click on the Show Options button 

To generate a class roster with check boxes and grid 
lines: 

 

a. Click on the checkbox for Display Grid. 

b. Select the number of columns to appear on the 

sheet. 

c. To display attendance dates at the top of each 

column, click on Display Attendance Dates. 

d. Click on the calendar to select the start date to 

display on the sheet. 
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3. To print the class roster,  

click the        

button. A Class Roster 
appears as a PDF.  

4. Go to the File 
menu>print. 

 

 

 

 

Student Summary Page 
 

A summary of student information can be viewed by clicking on a studentôs name from a list of students in a class. 
The Student Summary page may include demographic, schedule, attendance, mark reporting and/or testing 
information.   

Click on the name of a student to view the Student Summary page: 

 

Scroll down the page to locate information. 
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ATTENDANCE  

  Attendance  

Use the Take Attendance page to add and view attendance information for students in your classes. Information on 
the page header identifies the course selected, the attendance date, and the period in which the class is taught.  

 

To Enter Attendance for Students: 

From the My Home page, click the Att link for Primary homeroom.  

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 

 

Link Description 

List  Click to display the Class Roster page for the class. 

 Att  Click to display the Take Attendance page for the class so you can enter 

attendance. 

All P Click to indicate that you do not need to enter attendance data because all students 
are present. 

Pic Click to display a Photo Attendance page for the class so you can set up your 
photo attendance class seating chart and enter attendance. 

 

 

 

 

 

 

 

 

 

If all your students are Present, 

you can click All P which 
automatically saves without 
opening the attendance page. 
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The screen below includes a list of students and columns in which you can enter attendance information for 
your students. This list of students is sorted in alphabetical order by the student's last name.  

 

 

 

 

 

 

 

 

 

        Check All Abs - To mark all students absent. 

        Check All Tar - To mark all students tardy. 

 
 

Checkbox Description 

 A  checkbox  To mark a single student Absent 

 T   checkbox To mark a single student Tardy 

 P  checkbox To delete an incorrect absence; Check the P checkbox. 

Code box To mark a student as Left Early  

** You must click the SAVE button after you take attendance in the ATT link.**  

Elementary Attendance  
Tier II --AM attendance taken from Primary Homeroom is for time period of 8:10 am -11:40 am 

Tier II --PM attendance taken from Secondary Homeroom is for time period of 11:40 am - 3:10 pm 

Tier III --AM attendance taken from Primary Homeroom is for time period of 8:50 am -12:20 pm 

Tier III --PM attendance taken from Secondary Homeroom is for time period of 12:20 pm - 3:50 pm 

 

Please consult Elementary Attendance Policy for specific times and left early time frames for each tier. 

 

 

Optional: Consult 
your principal. 

If the attendance 
code is associated 
with a time, such as 
a tardy, enter a 
Dismiss Time or 
Arrive Time.  

Or type the letter 
ñTò and the current 
time will fill in. 
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If a student is tardy: 

Students should be sent to the health aide to sign in if they are tardy and will receive a pass from the 
health aide indicating the time in which they signed in. Teachers will then collect any tardy slips from late 
students and record the tardy attendance and their arrival time noted on the tardy slip. Teachers may 
complete tardy attendance at any time during the day but it should be completed before they leave for the 
day. 

If a student leaves early: 

If a student must leave early from school, they should be sent to the health aide to sign out and the 
teacher must record the student as left early and their departure time in TAC. 

Please consult Elementary Attendance Policy for specific times. 

Entering Attendance with Photos 
 

The following procedure steps you through entering attendance for a class using student photos. 

To Enter Attendance on the Take Attendance (with Photos) Page: 

�¾ Click Pic link from the My Home Page for the course you want to enter 
attendance for. 

�¾ On the Take Attendance (with Photos) Page, a block is displayed for each 
student. 

�¾ Enter the absence information for the class. 

 

 

 

When an attendance mark is 

entered for a student, their 

picture box will turn a color to 

indicate attendance has been 

entered. 


