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How to Access the Teacher Access Center

The Teacher Access Center (TAC) is a web-based application, that can be accessed through Internet
Explorer or your current internet browser. TAC is accessible from any PC or MAC.

There are 3 ways to access TAC:

1. eSchoolPLUS (TAC) URL is: https://eschoolplus.lisd.us/TAC
(* Note the s added to https://)

2. Beginning August 2008 you can use:
http://www.bedford.k12.mi.us/tac

Novell-delivered appii... '
3. From school you can go to the Novell bar e located on the task . h |
bar at the bottom of the screen, click it and then double click on the Start Eschool TAC o vk

icon.

* When using eSchoolPLUS, you mustallowii popup s 0 0 nitetoh
avoid program error.

Logging Onto the Teacher Access Center

After you enter the URL (https://eschoolplus.lisd.us/TAC) for the Teacher Access Center, this login screen will
appear:

Enter your User Name:

Type isd\bed then the first 4 letters of your last Connect to eschoolplus. lisd. us
name and the first letter of your first name.

Example: Kathy Jones would be isd\bedjonek

Robert Kay would be isd\bedkayro
*you must include the backslash \ after the letters
isd.

(The \ is located below the backspace key on
your keyboard.)

Connecting to eschoolplus,lisd,us

Lser name: | ﬂ isd\bedearlj hd |

Password: | sEEEEEES |

[ ]Remember my password
(People with three letter last names, use their last

name followed by the first two letters of their first
name.) [

(0] 4 l [ Cancel

TAC username is not case sensitive but the password is.
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Changing Your Teacher Access Center Password

To change your eschoolplus password, go to https://www.bedford.k12.mi.us/changepass.php

Passwords must adhere to the following:

Eschool+ FAQ and Help page: http://www.teacherweb.com/Ml/bedford/earl

Minimum of 8 characters

At least one CAPITAL LETTER
At least one lowercase letter
At least one number
Your first and/or last name cannot be used as part of a password.

Teacher Access Center

Select Database

Please select a database:

Bedford Public Schools +

[JSummer School

After successfully logging in, you will be
prompted to select the database you would like
to work in. Notice there is a test database for
training and a live database. The live database is
titted Bedford Public Schools. Choose the
database and click the OK button to enter.

Logging Off of the Teacher Access

Center

The procedure presented below describes how a user should complete the log off from the Teacher Access

Center (TAC).
<< MaxWC |

& View Student List

© Take Attendance

& Morning Bulletin
Define Assessments
Score Assessments
Enter Report Cards
@ Email Students/Guar
& Teacher Preferences

%) Saaﬂheéf
@ Set Environment

L

Teacher Access Center (TAC)

Click Set Environment link: You will return to the login screen:

‘@ Select Database - Microsoft Internet Explorer

B B[]

fle Edt Vew Fawits Toos e

Q- ©Q NEAQ Pt Foraws @ B-Z2 B - Q@D B
Google [G~ v]co o @ B5 + | € Boomarisw |Shropups okay| G chedk v [ Sendtov
Agdress | ] https: lsd s TAC/ContentiC: e
eSchoolPrus+ / Teacher Access Center
| & = Select Database

Please select a database:

Now exit
out by
clicking
the X of
the
browser
window in
the top
right
corner.

() setingsv

A E

N

Hels

)

YOU MUST CLOSE ALL OPEN INTERNET

EXPLORER WINDOWS!

Browsing away from the Teacher Access
Center will NOT log you off the system!
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Using My Home to Navigate

The My Home page appears after logging into the Teacher Access Center. It allows you to quickly access any of the
TAC options for an individual course, to view news that the district has published for eSchoolPLUS and TAC, and to
access reports that you ran previously.

© View Student List

© Take Attendance

© Morning Bulletin

© Define Assessments
© Score Assessments

© Enter Interim Progress
% Enter Report Cards
© Enter Competendes
% Email Students/Guardid
© Teacher Preferences
© select Theme

& set Environment

eSchoolPLus+ /
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My Classes
L T Current MP Courses Jig
R e
moowa e
1 READ -41 READING
2 MTH-41  MATH
3 SCI-41 SCIEMCE
4 55-41 SOCIAL STUDIES
5 SPELL -41 SPELLING
[ LANG -41  LANGUAGE
7 PEN - 41 PEMNMANSHIP
My Messages

You can show more of the screen by clicking on the Max link above the menu options.
Clicking on the Max link will minimize the menu items.

eSchoolPLus+

¢« & <

S View Student List

© Take Attendance
Marning Bulletin
Define Assessments
Score Assessments
Enter Interim Progress
Enter Report Cards
Enter Competencies
Email Students/Guardians
© Teacher Preferences
© Select Theme

© SetEnvironment

oo OODO

_~

My Classes
Courses:

AM  N/A
PM N/A
1 READ - 41

Teacher Access Center (TAC)

-
Once the menu is minimized, you can

Building: 4013 -Tem gjsplay the menu again by clicking on

the Restore link.

Paged of 17

My Cla5ses
Courses: Current MP

-

Building: 4013 - Temperanc

AM M A Prima
PM  N/A Secor
v.2



My Classes Home Page

My Classes displays a list of the classes for which you need to view class rosters, take attendance or enter grades.

eSchoolPLus+ / Teacher Access Center

© View Student List
& Take Attendance %
© Morning Bulletin

Attendance Date: | 1/30/2008 | RCRun: IPRDate: |2/1/2008 v
© Define Assessments

Marking
Cycles .
& Score Assessments m

© Enter Interim Progress Building: 4013 - Temperance Road Elementary Primary Staff: Bright, Heather
© Enter Report Cards
© Enter Competencies

Co é == Current MP Courses % '

vescription

AM NJA Primary 15 List

Homeroom

© Email Students/Guardians A green checkmark
TR MNA e T et displays next to certain
© Select Theme

© Set Environment 1 READ -41 READING 15 o W List actions to indicate that

you have entered and

M

R

- MI . .

Z M-S AT bR saved information.

Class Roster Page

1. List 1 Click theList link to display theClass Rostempage for the class

T e L R

g ey
AM A Primary Homeroom C-f

2. Click on the Show Options button

Homeroom Roster ;Ii'rc:eg;:nerate a class roster with check boxes and grid

[ My Classes ][Report][ Seating Chart ‘ Show Options ]

Homeroom Information a. Click on the checkbox for Display Grid.

T b. Select the number of columns to appear on the

4013 - Temperance Road Elementary 15 Primary sheet.
c. To display attendance dates at the top of each
Options ) )
Addbtional Colames: — column, click on Display Attendance Dates.

Grads d. Click on the calendar to select the start date to
Birth Date .

Home Rulding display on the sheet.

HouseTeam
Nickniame

Corerty Within this section of the
Display Grid: O window, you can specify
Columns To Display: Additional Columns to display
Display Attendance Dates: on the roster.
Start Date: ] =] Hold down the Ctrl key and

click on the additional columns
you want to include. (if those

Students items are being used in eschool)
Andrews. Grant MrGraw 44997 N4 Male AI?1998
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My Classes ” Report l Hide Options
\

3. To print the class roster,

click the

button. A Class Roster =
appears as a PDF. ‘A=A n

4. Goto the File
menu>print.

G| @&k e[~ ] eitign- &l

I Pages

¥

Temperance Road Elementary HOmerOOm Rostel— 1/3072008

Teacher: Bright, Heather Room: 15 Homercom Type: Primary

|anarews, Grant MoGraw 44097 04 Male 8/2/1983
[Branham, Danan Micole 44780 [Z] Female 22T
[Brower, David Josegh 44743 04 Male B/ZE1008
|Coleman, Dylan Lee 50082 04 Male 21181008
Fis lesciea lean TNART N4 Famals TIRMAGA

Student Summary Page

A summary of student information can be viewed by clicking on a studenté same from a list of students in a class.
The Student Summary page may include demographic, schedule, attendance, mark reporting and/or testing
information.

IS D, AU Y Leaign Tiu g ces 1noan w e

Click on the name of a student to view the Student Summary page: Hansen, Alison Christina 70193 04 Female
Harris|;Alexa Breanne st 44334 04 Female
Hedk, Mackenzie Micole 44335 04 Female
Hubbard, Mckayla Marie 46010 04 Female
Hutchinson, Sarah Elizabeth 44836 04 Female

Scroll down the page to locate information. e il il R
Laginess, Alexis Joy 39303 04 Female
Lingle, Gregory Allen 39225 04 Male

[ IPR Summary I [ RC Summary ] [Close]

Student Summary

Registration Information

Status: Active
Gender: Female Calendar: Regular Calendar Age: 10
Counselor: House/Team: Birthdate: 11/29/1997
Homeroom: 15 Sec. Homercom: 15 Language: English
HRM Teacher: Bright, Heather Sec. HRM Teacher: Bright, Heather
District Registration Information
Family/Census #: 24435 Res. District: Bedford Public Schools
Alt. Building: Alt. District:

Contact Information

Mailing Address [ | Home:("r:IBj:l

Lambertvile, MI 43144
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ATTENDANCE
Attendance

Use the Take Attendance page to add and view attendance information for students in your classes. Information on
the page header identifies the course selected, the attendance date, and the period in which the class is taught.

To Enter Attendance for Students:

From the My Home page, click the Att link for Primary homeroom.

DFLITHIIIPLS ) LD = 1 EMIPErGiiie RoGU CISmeErnuGry  Frilikdry Sedis o

Primary - - -
AM e Homeroom 15 ric v/
PM  NJA Secondary 15 List AttAlP  Pic -
Homeroom

= e Marking =
o] e | oo o] v | 2225

Building: 4013 - Temperance Road Elementary  Primary Staff: Bright, Heather

Primary : ; - - - - -
. h/A Homeroom = List ﬂ‘, Pﬂ‘,

FM NfA Secondary 15 List (At AlR Pic - - - - - =
Homeroaom
' W [Mark all students present | PR

If all your students are Present, g TLT2T3 List - RC Comp
you can click All_ P which
automatically saves without
opening the attendance page.

List Click to display the Class Roster page for the class.

Att Click to display the Take Attendance page for the class so you can enter
attendance.

All P Click to indicate that you do not need to enter attendance data because all students

are present.

Pic Click to display a Photo Attendance page for the class so you can set up your
photo attendance class seating chart and enter attendance.
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The screen below includes a list of students and columns in which you can enter attendance information for
your students. This list of students is sorted in alphabetical order by the student's last name.

dkKe Altendance

[Save]) My Classes ] [ Audit Report ]
-4

Attendance Date: | 1/30/2008

Room: 15 - 15 - Mrs. Bright 4th Grade Date: 1/30/2008 Period: AM
Teacher: 580303377 - Bright, Heather Building: 4013 - Temperance Road Elementary

Number of Students: 27 Optional: Consult
Check All Abs [ Check All Tar_ | your principal.

m e EE fthe attendance
G“"‘el P A time code is associated
|:|

Andrews, Grant McGraw ] |:| with a time, such as
a tardy, enter a
Branham, Darian Micole 04 O O O | | Dismiss Time or
) . .
Brower, David Joseph 04 FNEEREEINN | Arrive Time.
Or type the letter
Falarmam Mulzm | aa na | I B o B [

fi T and the current
time will fill in.

| Chack All Abs | Check All Abs - To mark all students absent.

| ChasledilT=r | Check All Tar - To mark all students tardy.

A checkbox To mark a single student Absent

T checkbox To mark a single student Tardy

P checkbox To delete an incorrect absence; Check the P checkbox.
Code box To mark a student as Left Early

**You must click the SAVE button after you take attendance in the ATT link**

Elementary Attendance

Tier 1l --AM attendancetaken from Primary Homeroom is for time period of 8:10 am-11:40 am

Tier Il --PM attendancetaken from Secondary Homeroomis for time period of 11:40am - 3:10 pm

Tier lll --AM attendance taken from Primary Homeroom is for time period of8:50am -12:20 pm

Tier lll --PM attendance taken from Secondary Homeroom is for time period df2:20 pm- 3:50 pm

Please consulHementary Attendance Plicy for specific timesand left earlytime frames for each tier.
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If a student is tardy:

Students should be sent to the health aide to sign in if they are tardy and will receive a pass from the
health aide indicating the time in which they signed in. Teachers will then collect any tardy slips from late
students and record the tardy attendance and their arrival time noted on the tardy slip. Teachers may
complete tardy attendance at any time during the day but it should be completed before they leave for the
day.

If a student leaves early:

If a student must leave early from school, they should be sent to the health aide to sign out and the
teacher must record the student as left early and their departure time in TAC.

Please consult Elementary Attendance Policy for specific times.

Entering Attendance with Photos

The following procedure steps you through entering attendance for a class using student photos.

To Enter Attendance on the Take Attendance (with Photos) Page:

% Click Pic link from the My Home Page for the course you want to enter
attendance for.

% On the Take Attendance (with Photos) Page, a block is displayed for each
student.

% Enter the absence information for the class.

When an attendance mark is
entered for a student, their
picture box willturn a color to
indicate attendance has beer
entered.
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