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How to Access the Teacher Access Center

The Teacher Access Center (TAC) is a web-based application, that can be accessed through Internet Explorer or your
current internet browser. TAC is accessible from any PC or MAC.

There are 3 ways to access TAC:

1. eSchoolPLUS (TAC) URL is: https://eschoolplus.lisd.us/TAC
(* Note the s added to https://)

2. Beginning August 2008 you can use:
http://www.bedford.k12.mi.us/tac

Movell-delivered Appli. ..

3. From school you can go to the Novell bar located on the task
bar at the bottom of the screen, click it and then double click on the Start Eschool TAC icon.

Skart E-School
TAC

When using eSchoolPLUS,y ou must all ow Apopups
* avoid program error.

Logging Onto the Teacher Access Center
When arriving at the Teacher Access Center page, this login screen will appear:

Enter your User Name: Connect to eschoolplus. lisd.us

Type isd\bed then the first 4 letters of your last name
and the first letter of your first name.

Example: Kathy Jones would be isd\bedjonek Connecting to eschaalplus. lisd.us
Robert Kay would be isd\bedkayro

_ ) Lser name: |ﬁ isd\bedearlj V|
*you must include the backslash \ after the letters isd.
(The \'is located below the backspace key on your Password: [sesesses |
keyboard.) []rRemember my passwaord
(People with three letter last names, use their last
name followed by the first two letters of their first [ G ] [ Cancel
name.) e

TAC username is not case sensitive but the password is.
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Changing Your Teacher Access Center Password

To change your eschoolplus password, go to https://www.bedford.k12.mi.us/changepass.php

Passwords must adhere to the following: Minimum of 8 characters
At least one CAPITAL LETTER
At least one lowercase letter
At least one number

Your first and/or last name cannot be used as part of a password.

Teacher Access Center

Select Database

After successfully logging in, you will be
prompted to select the database you would live
to work in. Notice there is a test database for
training and a live database. Choose the Bedford
Public Schools database and click the OK button
Bedford Public Schools |+ to enter.

Please select a database:

[CJsummer School

Logging Off of the Teacher Access Center

The procedure presented below describes how a user must complete the log off from the Teacher Access Center (TAC).

| << Max W | 1. Click Set Environment link on the left side menu
2. You will return to the login screen

© View Student List 3. Now exit out by clicking the X of the browser window in the top right corner.

@ Take Attendance

& Morning Bulletin

© Define Assessments
© Score Assessments

& Enter Report Cards

& Email Students/Guar|
© Teacher Preferences

< © Set Environment D YOU MUST CLOSE ALL OPEN INTERNET EXPLORER
\/

@ WINDOWS!

Browsing away from the Teacher Access Center will
NOT log you off the system!
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Using My Home to Navigate

The My Home page appears after logging into the Teacher Access Center. It allows you to quickly access any of the TAC
options for an individual course, to view news that the district has published located in the right hand corner and to access
reports that were previously created.

ICN P
eSchoolPus+ / Teacher Access Center &
N “ -
< Max My Home
* il
& \iew Student List
© Take Attendance : : : News
® Morning Bulletin _ Attendance Date: RC Run: IPR Date: [E 5/12/2007 -
& Define Assessments, Marking Welcome to
C SR (T m- Beiods eSchoolPLUS!
& Enter Report Cards | Building: 1001 - Mason Senior High School  Primary Staff: Krimmel, Kammy "Improving
& Emai Students/Guar ENGLISH 10 M T W accountabilty and
& Teacher Preferenceq 1 0211 -1 303 R,’F M Lst - - Def Score - RC - accessibiity”
@ Select Theme
© Set Environment | 2 o211 -2 ENOHSHIO 5pp ML T Wo gy List Def Score - RC
3 0211 -3 ENOHSHI0 5p5 M T W0 gy List Def Score - RC
4 0311 -5 ENOHSHIL 5o M T Wo gy List Def Score - RC
My Reports
File Name Last Modified
You do not have any reports.
a ! . . . . . M
8 Select an area of@urse by clicking on the links in the class rGwe links

are defined on page 8

You can show more of the screen by clicking on the Max link above the menu options.
Clicking on the Max link will minimize the menu items.

() <

& View Student Lisk My Classes

© Take Attendance

® Morning Bulletin Courses: | Graded Course b | Attendance Date:
© Score Assessments Building: 3005 - Bedford Junior High School  Prinnary Staff:
& Enter Interim Progress R Eligibility

© Enter Repork Cards

© Enter Competencies

Once the menu is minimized, you can display the menu again by clicking on the Restore link.

S T ——

My Classes
Courses: | Graded Course b | Attendance Date: [

Building: 3005 - Bed “ard Junior High School  Primary Staff: F
Ty Eliqibyilitsy

L T o e
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My Classes Page

My Classes displays a list of the classes for which you need to view class rosters, take attendance or enter grades. The
fields above the list of classes allow you to select the course information you want to display. For example, you can select to
only view classes you take attendance for or to only view courses you grade for Report Cards.

Buildina: 1001 - Mason Senior Hich School - Primarv Staff: Krimmel, Kammy

My Classes ="

Current MP Courses |+ ’ Attendance Date:

- e M

Building: 13 - Buiding 13  Primary Staff: Mr. Christopher

Primary )
N/A Homeroom L List ) | I O }

1 109-1 Englsh 1 118 ';LT' W, R, m M2, M3, |ist AwAIP Pic Def Score - RC Comp

2 109 -2 English 1 112 E'T' Wik m M2, M3, |t AtAIP Pic Def Score - RC Comp

3 111-2 Englsh 3 118 ';LT' W, R, m M2, M3, |ist AwAIP Pic Def Score - RC Comp

4 111 -1 Englsh 3 112 E'T' Wik m M2, M3, |t AtAIP Pic Def Score - RC Comp

_ M, T, W,R, M1, M2, M3 .
5 112 -1 Engish 4 112 PSS st A AIP Pic D
F M4 A green checkmark

6 112 -3 English 4 101 E'T' W R, m M2, M3, List Att AP Pic O d|splays n(_axt_to certain

actions to indicate that

oV you have entered and
saved information.

List i Click the List link to display the Class Roster page for the class.

If you teach multiple sections of classes in the same period, you will also see a row for the period which you can use to
view a list of all students in your classroom during that period. You can also enter attendance for multiple classes from this
row.

EMGLISH 11 A ' W, R,F " e lmmme o oie s smms osmes ons s

5 List At AP - - - - - -
. ADVANCED i M, T,

5 0331-1 oo B9 wRpE T List AttAlP Pic Def Score IPR RC  Comp

5 0311-1 MNEWSPAPER 1 & E-9 HTETR T List AttAlP Pic Def Score IPR RC  Comp
Ll i)

5 0321-1 MEWSPAPER 2 A E-9 L‘:; PE T List AttAlP Pic Def Score IPR RC  Comp
A J

The first row for &' hour is unnamed, but contains a list of all three sections of

students that meet"hour.
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Definition of Links on My Classes Page

Unic——oeserpion

List Click to display the Class Roster page for the class or the homeroom.

Att Click to display the Take Attendance page for the class so you can enter attendance.

All P Click to indicate that you do not need to enter attendance data because all students are
present.

Pic Click to display a Photo Attendance page for the class so you can set up your photo

attendance class seating chart and enter attendance.

Def Click to display the Define Assessments page so you can set up gradebook information for
the class.
Score Click to display the Scores page so you can enter scores for students for the class. From

the Scores page, you can print the Student Detail Report to list detailed assessment
information for the students in your class or the Missing Scores report to list the students
that are missing scores for an assessment. You can also enter Student Alias Names from
the Scores page.

IPR Click to display the Enter Interim Progress Report page for the selected class and IPR
Date.
RC Click to display the Enter Report Card page for the selected class and report card run.
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My Reports Page

My Reports directory displays a list of the reports that you have created in TAC. Click the name of the report file to open
the report in Adobe Acrobat Reader.

You can save a report to your computer by right-clicking on the file name and selecting Save Target As.

My Classes

Courses: ]Graded Course 'v Attendance Date: 9;29;2006 [v| RCRun: |1/|v| IPRDate: |8/18/2006 1v|

Bulldmg.ll Building 11 Primary Staff: Mr, Christopher

1 109-1 Englishi 118 M, T,W,R,F M1, M2, M3, M List ae+/ pic/ Def Score PR RC Comp

109-2 Engishl 112 M, T,w,R,F M1, M2,M3,Mé List a/ pic/ Def Score PR RC Comp
3 111-2 Engish3 118 M, T,W,R,F M1, M2, M3, Mé List an+/ pic/ Def Score PR RC Comp
5 112-1 Engish4 112 M, T,w,R,F M, M2, M3, M List av/ pic/ Def Score IPR RC Comp
3 112-3 Engish4 101 M, T,W,R,F M1, M2, M3, M4 List anw+/ pic/ Def Score PR RC Comp

My Reports
Delete

Missing Scores 109-1 M1 5/10/2007 10:12:57 AM ]
Missing Scores 109-1 M1 5/10/2007 10:16:42 AM [l
Missing Scores 112-3 M2 5/10/2007 10:28:30 AM ]
Missing Scores 112-3 M2 5/10/2007 10:31:59 AM
Printable 109-1 M1 5/10/2007 10:13:35 AM
Student Detail 109-1 M1 5/10/2007 10:26:50 AM O
Student Detail 112-3 M2 5/10/2007 10:18:52 AM ]
Student Detail 112-3 M2 5/10/2007 10:27:01 AM O

NOTE: Your Home page changes appearance once you start running reports. Check the Delete box and
click Delete to remove reports. Do not use My Reports to hold your reports. Remove reports that you are
done using because as they accumulate your TAC will slow down.
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Class Roster Page

Click the List link to display the Class Roster page to see your list of students enrolled in a class. You can select to
display additional fields for students and you can print the list of students. You can include additional information such as
the student's home building, house/team, nickname, and alias name.

Class Roster

[ My Classes ][Repu:urt ] Shiow Options ]

Course Information

Course]ection] Description | Buaing T e e

0211 1 ENGLISH 10 A 1001 - Mason Senior High School  Krimmel, Kammy T1 M, T, W, R, F
Options
Within this section of the Aol G If you selected to display
window, you can specify . |Grade Show Withdrawn Students,
Additional Columns to display T [— the student information for
on the roster. Bith Date withdrawn students displays in
Home Building
Hold down the Ctrl key and House/Team RED text.
click on the additional columns Allss Name
you want to include. Display Grid: O
Columns To Display:
Display Attendance Dates:
Start Date: iz
=(E2
Students
mmmm
Adair, Paige Rene' 20883 Female 7/1/1992
Allor, Danielle J 20945 10 Female 3/6/1992
Bacarela, Aniello Joseph 24491 10 Male 1/21/1992
Buckley, ToniL.a. 20888 10 Female 10/12/1991
Buczkowski, Tyler James 27932 10 Male 1/2/1993
Burkett, Valerie S 21468 10 Female 5/30/1992
Conley, Brian John 21470 10 Male 1/14/1992
Damazyn, Maegan Adara 21265 10 Female 10/31/1991
Debruyne, Sarah Lynn 21498 10 Female 5/7/1992 i
Doom, Caleb John 12591 10 Male 8/14/1991
Durham. Harald | ee 20895 10 Male Q/21/1992

My Classes ] [ Report ] [ Hide Options ]

To print the class roster,
click the

button. A Class Roster appears as
a PDF.

A copy of the PDF will
automatically be saved and posted
to the My Reports section of the
My Classes page.
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