
Send Emails to Students and Guardians through TAC 

To send email to student and/or guardians via TAC: 

1. Log into TAC 

2. On the left side menu click the Email student/Guardians link 

3. A new window will display a list of your classes. 

 

 

 

4. You can isolate addresses for Students 

only, Guardians only, or Students and 

Guardians by using the drop down menu 

at the top of the page. 

 

5. Click on the folder next to the class. This will display the email addresses that have been 

entered by students and/or guardians.  

 

6. You can click individual checkboxes next to the people you want to send to or you can click on 

the checkbox next to the unopened folder to send to all people in the list that you identified 

using the drop down box in #4. 

 

 
 

7. Scroll down the page to create your email message then click Send button. (See backside) 

 

8. Your Bedford email address is used as the sender’s address. 

As the teacher you will automatically receive a copy of the email you send out through TAC. 



 


