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O This Course:  Business Computer

Information Systems | (BCIS)

Applying technical skills to address business
applications of emerging technology

O Course Standards

O Course Questions:

How can you develop skills for success in the
workplace?

How can you demonstrate productive work habits
and attitudes?

How can you select appropriate technology to
address business needs and solve business
problems?

How can you demonstrate proficiency in written,
oral and electronic forms of communication?
How can you produce standard business
documents?

How can you perform standard business
procedures?

How can you present information in a competent
manner when using appropriate technology?

Tests & Projects --- 60%

Are measured in the following ways—

Tests ...Understanding the main concepts
of the unit

Projects ...Applying the overall skills
learned in the unit

Daily Assignments --- 40%

Are measured in the following ways—

Classwork ...Demonstrating the ability to
apply individual skills

Observation/ Participation ...
Demonstrating effective work habits and
attitudes
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